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	Friendly Design Project Sheet
Version 2 (Summer 2009)


Hi there!

This brief form enables us to gain a better understanding of your project and provide you with an accurate quote. It will also allow you to think about what you want in a slightly different light and should help you understand your own project slightly better.

If, after thinking about it, you really can't be bothered filling in this (we don't like filling in forms either to be honest) then please don't hesitate to ring Richard on +44 [0]7908 037 414 or send an e-mail to: hello@WeAreFriendlyDesign.com.

Alternatively, you can speak to us free of charge on Skype – add us:
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	+44 [0]7908 037 414
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	hello@WeAreFriendlyDesign.com


The grey areas below the questions are input fields – all you have to do is click on them and start typing your reply.  We've filled in some sample answers to point you in the right direction.  Please be as detailed as you possibly can when providing your responses.

Right then, let's get going...

The easy bits

What is your name?

Joe Bloggs

"Name"
What is the full name of the company and your existing (or desired) website address (URL)

Blue Widgets LTD.
http://www.bluewidgets.com
Are you the person with final approval for this project?  If not, please provide that persons contact details.

Jane Bloggs
+44 208 222 2222
Do you have a specific launch date in mind?  If so, please tell us when it is and why that is the case (i.e. PR Launch, Coincides with other projects etc.)

14th February 2010
It's national blue widget day!
Is there a pre-defined budget for this project? If so, please inform us of what range it falls in (select from the drop-down – you may have to double click):

 FORMDROPDOWN 

Why, why, why Delilah?

What are the 3 main reasons you want a (new) website for?

1)  New brand
2)  New products
3)  The existing site doesn't convert enough sales
Please help us to understand what your goals are for your new website.   Please list as many unique requirements you have:

It needs to be Fast
Beautiful Design
Easy to use
Accessible
Multi-lingual
eCommerce enabled

How will you measure the success of the website? 

a 10% increase in our sales
25% reduction in costs
My current website doesn't cut the mustard

What currently works well on your existing website?

The search function
The images load quickly
What aspects don't work well and why do you think that is?

The design is outdated
The menu system is poor
Search Engines can't find it easily!
Have your visitors reported any problems with your website?

Didn't know where the links were
Got lost and didn't know how to get back
Audience

Please describe your average visitor with as much detail as possible

25-35 Male who uses widgets for his home and business  and
45-55 Female who has an interest in widgets
Do you know how many people visit your site on a daily, weekly or monthly basis?

5,000 per week
Out with old and in with the new

How would you like your visitors to perceive your new site?

Modern and Professional
What features would you describe as absolute necessities for your new site?

Multilingual support
Embedded videos

How do you intend to promote your new website?

Online advertising
Google AdWords
Content is king

Which existing content, feature or visible elements should be utilised from the current site or other media?

Logo
Colour Scheme
Do you have a sitemap or outline for your new site?  If so, please attach that to the e-mail you send us

 FORMDROPDOWN 

Will you be requiring a content management system (CMS) for the new website which will enable you to update it?

 FORMDROPDOWN 


Last bits and bobs
Here's your chance to tell us anything else you think is pertinent – please take as much time and space as you need with this.

Please make any comments or notes here...
Right, that's it – we're done with questions.  Please do take the time to re-read what you've written – a few minutes now can save hours, if not days down the line.

Please send the finished document to hello@WeAreFriendlyDesign.com
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